
 
 

 
GT Program Appeals Process 

 
The following procedures will apply when a parent requests reconsideration of a Placement 
Committee Decision. 
 
Condition for appeals: 

 A condition or circumstance exists which is believed to have caused a misinterpretation 
of the test data. 

 An inequitable or inappropriate application of the identification process is alleged. 

 Parents have substantial evidence that, when added to the existing information, creates 
a “preponderance of evidence” regarding the student’s need for program services. 

 
Procedure for Appeals: 

1. The parent confers with the campus GT Specialist at elementary or GT Team Leader at 
secondary within 10 days of the postmark date on the GT placement letter to review the 
assessment process and discuss the results. If the parent wishes to file an appeal based 
on one or more of the appeal conditions, the GT Specialist/GT Team Leader will provide 
explanation of the process and inform the district appeals committee. 

 
2. All completed appeals must be submitted in writing to the campus GT Specialist/GT 

Team Leader within 14 calendar days of the postmark date on the GT placement letter 
and must include information supporting one or more of the appeals conditions. The 
material will be delivered to the GT Specialist/GT Team Leader who will then deliver it to 
the district administrator overseeing the appeals committee. (Note: Only assessment 
data gathered from PISD administered tests or tests administered by a student’s 
previous district are utilized in the decision-making process. Tests and/or assessment 
information from outside practitioners, clinicians, and/or psychologists are not 
admissible.) 
 

3. A District Appeals Committee convenes within 10 school days to review the information 
submitted by the parents. The committee may include the Assistant Superintendent, 
additional district administrators, principals, teachers, and/or other district employees 
trained in gifted and talented education. The committee considers the information 
together with the student’s assessment data and makes a final decision. The committee 
may decide to place the student or may decide not to place the student. The committee 
notifies the parent in writing. 



 
 

To the Parent: 
 

Decisions about participation in the Gifted and Talented Program reflect a demonstrated need 
for additional services. The assessment process utilizes quantitative data (formal test scores) 
and/or qualitative data (i.e. parent and teacher observations of student’s behaviors and 
characteristics if available). Sometimes the data gathered for the student profile at the time of 
assessment does not clearly indicate a demonstrated need, but the family has insight or 
evidence that, when considered together with the existing information, creates a 
preponderance of evidence regarding the student’s need for additional academic services. For 
that reason, the appeals process is designed to offer parents an opportunity to present relevant 
information not available to the school. Please take a moment to read through the information 
below. 
 
Familiarize yourself with the GT Appeals Process 
The form is enclosed with this letter and describes the steps followed when appealing a 
Placement Committee decision. 
 
Your appeal must be based on at least one of the required conditions for appeal. 
 The conditions are: 

 A condition or circumstance exists which is believed to have caused the test data to be 
misinterpreted. 

 An inequitable or inappropriate application of the identification process is alleged. 

 Parents have substantial evidence to introduce that, when added to the existing 
information, creates a compelling “preponderance of evidence” regarding the student’s 
need for program services. 
 

Appeal must be submitted in writing. 
Appeals must be written responses to the information requested on the following page. Record 
your responses on a separate sheet of paper. You may choose to include samples of your child’s 
work, but it is not required. If you choose to submit work samples, please clearly label them so 
that they can returned to you. 

 
 
 
 
 
 



Responses for the Appeals Committee 
 

Please record your responses on a separate paper. All appeals submitted must include 
responses to questions 1, 2, 3, and 4. Items 5, 6, 7, 8, 9, and 10 are optional. You may choose to 
respond to any of the items that you believe apply to your child’s situation. 
 
Required Information: 
 

1. Based on the conditions for appeal as listed on the preceding page, what is the reason 
for your appeal? Be as specific as possible. Explain why you believe this information 
should influence the placement decision. 

 
2. What services do you believe the GT program offers that will better meet your child’s 

specific educational needs? 
 

3. What behaviors, characteristics, etc., does your child exhibit outside of the school day 
that you believe should be considered in this matter? 
 

4. Is there any personal information that should be considered when making this decision? 
 

Optional – Select only the items relevant to your child’s situation. 
 

5. Describe your child’s interests 
 

6. Describe your child’s reaction to new and/or challenging information. 
 

7. Describe what is unique about your child’s way of thinking, way of perceiving the world, 
and/or way of approaching life and learning. 
 

8. Describe your child’s interaction with his/her same-age peers. 
 

9. Explain why you chose any work samples that you have included. 
 

10. Is there anything about your child or his/her educational need that has not been 
addressed through these questions that you would like to include? 


